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General Guidance

ÅAs Chairs, you have overall responsibility for helping the 
committee achieve its objectives:
ïBuild a strong technical program.
ïHelp authors whose abstracts are selected for the program put 

together a well-written manuscript and platform presentation 
or poster.

ïEnsure authors whose abstracts are not selected get 
constructive feedback for the future.

ïMeet IRPS  deadlines by holding committee members 
accountable for timely reviews.

ïHold productive meetings to discuss abstracts and other topics 
relevant to the committee.

ïSolicit abstract submissions from colleagues.
ïConsider invited papers by prominent researchers to strengthen 

the technical program.
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Additional Important Responsibilities

Å Best Paper
ïEach committee will nominate one abstract from their submission list 

for the Best Paper Award.
ïHave nominations ready by the 8-Dec-2016 TPC meeting in Monterey.
ïA list of all nominations will be provided to each of the committees to 

ensure platform presentations are attended and have enough votes 
for final selection.

ÅMentoring
ïAssign mentors to all authors whose abstracts were selected for 

publication.
ïFirst-time authors especially should be encouraged to communicate 

with their mentors.
ïAdditional guidance will be provided by Publications and A/V Chairs 

for manuscript and presentation styles, respectively, as we get closer 
to the symposium.
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Abstract Review Web-Site:
https://www.softconf.com/h/irps2017/
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ÅStart the review process by 
logging in here.
ÅYour user name and password 

were sent by Phyllis Mahoney 
(IRPS management consultant).

https://www.softconf.com/h/irps2017/


Committee Chair Start Page
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See the Abstract Review Guide for 
information on conducting reviews 
from these links.

Click on this link to manage the 
review process.



Track Management Page
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Start the review process and monitor 
progress from these three links.

Manage conflicts of interest by 
submission or by committee 
member here.

We recommend you 
change your initial 
password here first.



IRPS 2017

ÅAfter clicking the “Start 
the Review Process” 
(previous slide) link, you 
will be presented with the 
START mail tool

ÅThe pop-up window 
shows parameters that 
can be used to create the 
email.

ÅA default email has 
already been set up. You 
should not need to make 
any changes.

Pop-up Window

Click “Preview/Send” to send emails 
to your committee members.

Start the Review Process
Email



Start the Review Process
Send Emails
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Send emails to all reviewers selected below.



Start the Review Process
Default Email
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ÅThe default email is sent to all committee 
members, and CC to the Committee Chair.
ÅOnce emails are sent, the review process 

will begin, and you can start to monitor 
progress.



ÅIf you have additional questions, please contact one 
of us:

ÅTechnical content / formatting questions:
ïMark Porter, TPC (mark.porter@medtronic.com)

ïChristine Hau-Riege, Vice-TPC (chaurieg@qti.qualcomm.com)

ÅSoftConfweb-site or administrative questions:
ïPhyllis Mahoney, Widerkehr (phyllism@widerkehr.com)
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Additional Questions?
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